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Introduction

Facts and Figures Quick (FAFQ) was developed and written by the Office of Financial
Services, AMZ-1, Mike Monroney Aeronautical Center, Oklahoma City, OK  73125.
This program was developed and designed to provide Program Managers/Analysts or
Budget Analyst quick and easy access to much needed financial information.  In the past,
NATURAL ‘Ad-Hoc’ queries, on-line queries and hard-copy reports have been the
primary methods of obtaining financial information.  These methods have become very
expensive and cumbersome to use.  Facts and Figures Quick is intended to overcome these
costly methods and still provide the user with the financial data in an accurate and timely
manner.

Data Source

FAFQ utilizes the Departmental Accounting and Financial Information System (DAFIS)
daily batch control file (BCF).  This file contains all transactions entered into DAFIS on a
given day.  FAFQ is updated each morning with all successfully processed transactions
from the previous day.  All data is stored and retrieved from the MMAC data warehouse
which is an Oracle database.
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Requirements

User:

To use FAFQ, it is assumed the user is familiar with Windows functionality, can use a
mouse, is connected to the users Local Area Network (LAN) and has good working
knowledge of the DAFIS accounting classification string (ACS), document types, etc.  If
more DAFIS information is required, please consult the DAFIS User Guide.

To effectively execute FAFQ, users must have a personal computer with the following
minimum requirements:

Hardware:

CPU - 80486
Memory (RAM) - 8Mb, 16 Recommended
Hard Disk Space Available - 25Mb

Software:

Microsoft Windows 3.1
*Oracle SQL*Net (TCP/IP) 2.0
*Developer/2000 Forms 4.5 Runtime

*Oracle System Support Files
*Graphical User Interface (GUI) Common Files

Network:

Network connection with TCP/IP

* Installed during FAFQ setup procedures.
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Performing Queries

Entry Requirements:

All FAFQ queries (except for Vendor Payments) are performed from the same basic
selection criteria screens.  Allowable entry areas on these screens are identified by
darkened fields; areas in which query data cannot be entered are ‘grayed out.’

All queries rely upon the Accounting Classification String (ACS) to retrieve the
appropriate financial information.  Agency and Region codes are mandatory fields while all
other fields are optional entry items - even if they are not ‘grayed out’.

Program and Menu Navigation

Each program screen has easy to use ‘buttons’ to press for navigational purposes.  They
are all labeled and should be self explanatory.  See Figure 2.  In addition to the buttons, a
drop down menu bar is available to navigate throughout the FAFQ program.  See Figure
1.

Figure 1 (Drop Down Query Menu Items)

Drop Down List Boxes

If the user is unsure of what can be entered into a field, the mouse pointer can be placed
inside the item in question and double clicked; this will bring up a selection box containing
values that can be entered into that particular field.

Wild Card Selections

Users can utilize  the ‘wild card’ character of ‘%‘ if data to be retrieved is to include any
value after the initial entry into that field.  For example, if a user wants to query all records
in Agency 1 Region A that has an Appropriation code beginning with 6, the user would
enter Agency=‘1’, Region=‘A’ Approp Code=‘6%.’  This would return all Appropriation
codes beginning with ‘6.’

Scrolling on Result Screens
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If more records than can be displayed on one screen are returned for any query, the scroll
bars will become active and users will be able to scroll as needed.

Current Record Selection for ‘Drill Down’

FAFQ has the built in ability on some queries to ‘drill down’ to lower levels of detail for
the currently selected or active item.  The current or active record will always be darkened
on the screen - usually green with yellow text.  If it is desired that another record on the
screen become the current record, simply click on the record and it will become the
current record.  This is important to be able to ‘drill down’ to lower detail levels for that
given line item.

Date and Time Query Result Screens

The ‘As of Date and Time’ is displayed on each FAFQ result screen so users will know
when data was updated last.  Pay special attention to the time that is displayed.  Most of
the time it will be approximately 2am of the current day.  This would indicate the data is
current through the previous business day.

When items turn RED

When items turn red in FAFQ, this means the item can be selected by clicking or double
clicking the mouse button while positioned over that item.  This will provide additional
information about that item or activate the item.
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FAFQ Query Descriptions
NOTE:  Examples can be found in the query example section of this guide.

As shown in Figure 2, the FAFQ Main Menu is divided into four areas - Allotments,
Documents, Fund Use and Vendor.  Query names are listed below these area headings and
are described below.

Figure 2 (FAFQ Main Menu)

Allotments

1.  Quarterly Totals by Accounting Class - Summarizes, by quarter, the allotment
amounts issued by agency/region appropriation/limitation/allotment.  Also, total obligation
amounts are subtracted from total allotments to arrive at the unobligated allotment
balance.

Fund Use

1.  Totals by Accounting Class - Summarizes and displays commitment, undelivered
orders (UDO), accrued expenditures unpaid (AEU), expenditures and total obligation
amounts for the given selection criteria.
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2.  Accounting Class List - Probably the most versatile in FAFQ, this query will list all
unique accounting class items at the summary level for the given selection criteria.  Fund
use and total obligation amounts are summarized for each summary item.  This query
allows users the ability to ‘drill down’ from the active summary item to the document level
and then to the transaction level as entered into DAFIS.

3.  Totals by Object Class Major - Summarizes and groups total obligations and record
counts by Major Object Class.  Also displays grand total obligations and total records.

Documents

1.  List Obligations by ACS and Doc Id - This query starts at the document level for the
given selection criteria.  This query allows for the entry of a DAFIS document id to
display for example, all purchase orders, travel documents, etc.  This query also allows
users the ability to ‘drill down’ from the active document item to the transaction level as
entered into DAFIS.

Vendor

1.  Payments - Provides payment information for the given selection criteria.  Selection
criteria can be by ACS, vendor name, invoice number, DAFIS user id etc.



DRAFT

Guide to Using Facts & Figures Quick - DRAFT 8

Using the System

Logon Procedures

Step 1  From the FACTS AND FIGURES QUICK ! Group, Double Click on the Facts
and Figures Icon as shown in Figure 3.

Figure 3 (FAFQ Program Group and Icon)

Step 2.  After double clicking on the FAFQ icon, the LOGON screen should appear as
shown in Figure 4 below:

Figure 4 (FAFQ Logon Screen)
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Enter the correct Username, Password and Database string ‘DW1A.WORLD’ as shown in
Figure 4.  If all information on the logon screen has been entered correctly, the FAFQ
program will start by displaying the FAFQ Main Menu screen.  See Figure 5.

Figure 5 (FAFQ Main Menu)

Once the FAFQ Main Menu screen has been displayed, users can click on the button next
to the query name or on the text after it turns red to initiate the query.  Examples and
capabilities of all available queries are shown in the next section.
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Query Examples

1.  Allotments - Quarterly Totals by Accounting Class
(See Selection Criteria Example 1 with Drop Down List Box and Query Result Example
2)

Example 1 (Selection Criteria for Quarterly Allotment Query with **Drop Down List Box)

**Drop down list box was generated by double clicking on the AFC Item.  The AFC code
of ‘150’ was selected.
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Example 2 (Quarterly Allotment Query Results)

Quarterly Allotment Results are shown above for the displayed selection criteria.  As can
be seen, allotments are summarized by quarter and totaled.  Also, total obligations are
subtracted from the total allotments to provide the unobligated balance.

Press the ‘Enter New Criteria’ button’ to return to the selection criteria screen or press
the ‘Menu’ button to return to the FAFQ Main Menu.
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2.  Fund Use - Totals by Accounting Class
(See Selection Criteria Example 3 and Query Result Example 4)

Example 3 (Selection Criteria for Totals by Accounting Class)

In this example, please note the selection criteria used for Cost Center and Object Class.
This will query the database for any Cost Center items beginning with ‘12’ and any Object
Class items beginning with a ‘2.’  This is because a ‘Wild Card’ character (%) was used in
the selection criteria.  Remember when using ‘Wild Cards’, that for items to be selected,
they must still meet the other criteria as entered on the selection criteria screen.

Also, in this example, the System Data fields were left blank but, remember they can be
used to query reimbursable agreement, job order numbers, etc. because they are not
grayed out.

Press the ‘Clear Criteria’ button to refresh the selection criteria screen; press ‘Cancel’ to
return to the FAFQ Main Menu.

Press ‘OK’ button to execute the query with the entered selection criteria.
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Example 4 (Totals by Accounting Class Query Results)

Totals by accounting class results are shown above for the displayed selection criteria.
commitment, UDO, AEU, expenditures are summarized and shown.  Total obligations are
computed by summing the totals of UDO+AEU+expenditures.

Press the ‘Enter New Criteria’ button to return to the selection criteria screen or press the
‘Menu’ button to return to the FAFQ Main Menu.
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3.  Fund Use - Accounting Class List
(See Selection Criteria Example 5 and ACS List Result Example 6, Document Result
Example 7 and Transaction Result Example 8)

Example 5 (Accounting Class List Selection Criteria)

For this example, the ACS was entered through the program element item.  All queried
result records will be returned for any Cost Center and any Object Class in Program
Element ‘811’ as long as the records meet all criteria as entered.

Also, in this example, the System Data fields were left blank but, remember they can be
used to query reimbursable agreement, job order numbers, etc. because they are not
grayed out.

Press the ‘Clear Criteria’ button to refresh the selection criteria screen; press ‘Cancel’ to
return to the FAFQ Main Menu.

Press ‘OK’ button to execute the query with the entered selection criteria.
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Example 6 (Accounting Class List Query Result)

Query results show Program Element ‘811’ with any Cost Center and Object Class
combinations.  Money totals are displayed in the appropriated columns for each unique
ACS item.

Note the ‘Documents’ button on the result screen.  Click on this button to receive all
documents for the current/active item.  In this case, the current item or record is the top
record in the result box (record 28).  When the ‘Documents’ button is pressed, this active
record will be used to ‘drill down’ to the document level as shown in the next example.

Press the ‘Enter New Criteria’ button’ to return to the selection criteria screen or press
the ‘Menu’ button to return to the FAFQ Main Menu.
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Example 7 (Accounting Class List ‘Drill Down’ Document Query Result)

As shown, all documents associated with the current item from Example 6 are shown
above.  These documents, when summed together, make up the money totals as displayed
with the current item on Example 6.

Please observe the current record that is highlighted and also the ‘Transaction’ button on
the result screen.  When the ‘Transaction’ button is pressed, this active record will be
used to ‘drill down’ to the transaction level as shown in the next example.

Press the ‘Fund Status List’ button to return to the screen shown in Example 6.  This will
enable users to continue scrolling through the original queried record selections.

The ‘Menu’ button will return the user to the FAFQ Main Menu.
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Example 8 (Accounting Class List ‘Drill Down’ Transaction Query Result)

The ‘Documents’ button will return the user to the document result screen as shown in
Example 7.  This will allow the user to continue scrolling through the originally selected
records at the document level.

Example 8 is the result of pressing the ‘Transactions’ button from the previous Example
7.  This is the actual transaction as it was entered in DAFIS.  Notice the user can scroll to
the right or left because the bottom scroll bar has been activated.  Use the arrows to scroll
and see more information about this transaction.

After scrolling to the right, see in Example 9 the User-Id column has turned red.  This
means the item can be double clicked and contact information will be displayed for that
particular User-Id.
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Example 9 (User-Id Query)

Example 10 (No User-Id Information)

As shown above, if no User Id information is found, a message will display asking for the
user to record the User-Id and notify the system administrator.

Also, the System Administrator contact information can be found by clicking the drop
down menu item ‘Help’, then click on About.  User support information will then be
displayed.
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4.  Fund Use - Totals by Object Class Major
(See Selection Criteria Example 11 and Object Class Major Result Example 12)

Example 11 (Totals by Object Class Major Selection Criteria)

In this example, note the ‘Wild Card’ character for the Program Element item and also the
fact that an Object Class cannot be entered.  This is because the Object Class item is being
totaled and group together based on the first two digits of the Object Class.

Also, in this example, the System Data fields were left blank but, remember they can be
used to query reimbursable agreement, job order numbers, etc. because they are not
grayed out.

Press the ‘Clear Criteria’ button to refresh the selection criteria screen; press ‘Cancel’ to
return to the FAFQ Main Menu.

Press ‘OK’ to execute the query using the entered selection criteria.
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Example 12 (Totals by Object Class Major Result)

The Object Class Major query results as shown above display grouped totals by Object
Class Major.  Note the scroll bar is active and can be used to scroll through the records.
Record counts are also displayed as well as Grand Total Obligation for the given selection
criteria.

Press the ‘Enter New Criteria’ button’ to return to the selection criteria screen or press
the ‘Menu’ button to return to the FAFQ Main Menu.
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5.  Documents - List Obligations by ACS and Doc-ID
(See Selection Criteria Example 13, List Obligations by ACS and Doc-Id Result Example
14 and List Obligations by ACS and Doc-Id ‘Drill Down’ Transactions Result Example
15)

Example 13 (List Obligations by ACS and Doc-Id Selection Criteria)

In this example, criteria is entered to query all purchase orders for fiscal year 96 that is on
file.  Note that the ACS query is through the Program Element level.  Cost Center and
Object Class could have been entered for a further defined query.

Also, in this example, the System Data fields were left blank but, remember they can be
used to query reimbursable agreement, job order numbers, etc. because they are not
grayed out.

Press the ‘Clear Criteria’ button to refresh the selection criteria screen; press ‘Cancel’ to
return to the FAFQ Main Menu.

Press ‘OK’ to execute the query using the entered selection criteria.
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Example 14 (List Obligations by ACS and Doc-Id Result)

As displayed above, all purchase orders were returned from the query for the given ACS
and Doc Id selection criteria.  Note the column totals at the bottom of each column.  This
is the total of all records found for this query.  These are displayed here to allow the user
to see the grand totals without having to scroll to the bottom of the records.

If the ‘Transactions’ button is pressed, the current items transactions will be displayed as
shown in Example 15.

Press the ‘Enter New Criteria’ button to return to the selection criteria screen or press the
‘Menu’ button to return to the FAFQ Main Menu.



DRAFT

Guide to Using Facts & Figures Quick - DRAFT 23

Example 15 (List Obligations by ACS and Doc-Id ‘Drill Down’ Transactions Result)

This example is the result of pressing the ‘Transactions’ button from the document query
result screen in Example 14.  This is the actual transaction as it was entered in DAFIS.
Notice that the user can scroll to the right or left because the bottom scroll bar has been
activated.  Use the arrows to scroll and see more information about this transaction.

Press the ‘Documents’ button to return to the document query result screen.

Press the ‘Enter New Criteria’ button to return to the selection criteria screen or press the
‘Menu’ button to return to the FAFQ Main Menu.
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6.  Vendor - Payments
(See Selection Criteria Example 16 and Payments Result Example 17)

Example 16 (Payments Selection Criteria)

In this example, payment information for the given ACS as well as fiscal year ‘96’ in the
Document Id field and Vendor Name of %AT&T% was requested.  Remember the ‘%’ is
a wild card character and in this example, the query will accept Vendor Names with any
text before or after AT&T.

Other items can be entered on this screen to narrow the search criteria.  Usually, the more
search criteria, the faster the search.

Press the ‘Clear Criteria’ button to refresh the selection criteria screen; press ‘Cancel’ to
return to the FAFQ Main Menu.

Press ‘OK’ to execute the query using the entered selection criteria.
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Example 17 (Payments Selection Criteria)

This result example shows the information as requested in example 16.  The information
supplied on this result screen is designed to display enough data to enable the user to
determine the current payment status for the given items of interest.  Note:  This example
does not show the complete screen.  The scroll bar on the right must be used to see
complete vendor and bank information as well as the navigational buttons.

Press the ‘Enter New Criteria’ button to return to the selection criteria screen or press the
‘Menu’ button to return to the FAFQ Main Menu.
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Helpful Hints

Selection Criteria

1.  Selection criteria should contain as much information as possible.  This will allow
FAFQ to quickly find the requested information.

2.  Drop down list boxes are available for ACS items only.  At this time, list boxes are not
available for other criteria items.

Slow Response Times

1.  A small number of criteria items have been entered on the selection criteria screen.
This causes many records to be returned or summarized.

2.  Be patient and let the query finish.  There may be no matching data for the selection
criteria entered and FAFQ is searching the entire database for matching items.  If this is
the case, when the query finishes, a message of ‘No Records Found’ will be displayed.

3.  Call technical support contact as shown in ‘HELP’, ‘ABOUT’ from the drop down
menu in the FAFQ program.  Technical support will cancel the query on the server.  If this
is done, users will be required to exit FAFQ and restart the FAFQ program.

4.  Network traffic could be at a peak.  Try the query again at a later time.

Printing

1.  FAFQ was designed to display output to the user’s screen to avoid producing paper
reports.  However, FAFQ supports ‘screen capture’ prints by selecting ‘FILE’, ‘PRINT’
from the drop down menu in the FAFQ program.  This will produce a hard copy printout
of the screen only.

Program Errors/Changes/Recommendations

1.  If errors occur, please document error numbers, if available, or document exactly what
was being done when the error occured.  Please contact the technical support person listed
in ‘HELP’, ’ ABOUT’ from the drop down menu in the FAFQ program.

2.  If there are suggestions to change or enhance the FAFQ program in any way, please
CC:Mail Bo Peeler with the detailed suggestions.


